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CFSC Young Friend Internship Program

Application Form 2012
Appended to the application form is general information on the Internship and the Job Description for the Intern. Please note that at least one of your references should be a member of the Religious Society of Friends (Quakers) – see reference section for details. 
Please complete the Application Form and email it (with any other attachments) to cfsc@quakerservice.ca no later than February 15, 2013.  
Personal Information:
Name:

Present Address:




Telephone:

City:






Cell: 

Prov/Postal Code: 




E-mail:


Permanent Address:




Telephone:

City:







Prov/Postal Code: 




Date of Birth: 

What is your present occupation or student status?

Quaker involvement and service interests:
Please respond to the following questions:
1.  What is your current involvement with, relationship to, or interest in the Religious Society of Friends? Are you a member of a Meeting (if yes, what Meeting)?

2.  What interests you specifically about an internship with a faith-based (Quaker) organization?  What do you hope that this internship will offer that is different?

3.  What skills or experiences have you had that will most help you serve as a CFSC intern? 

4.   In which areas of service are you most interested:
__
International development

__ Indigenous rights
__ Restorative justice/prison issues
__ Non-violence training

__ Peace issues
__ Economic justice

__ Environmental issues
__ Refugees

__ Human Rights
__ Conscientious objection
Other ____________________________

5.  Reading the intern’s job description, what would you look forward to the most? What areas do you think you would most excel in? What areas do you think you would be most likely to struggle with or need extra support in?
6. How do you hope the internship will contribute to your growth and skills development? What are your goals over the next year or beyond?
7. Are you involved in community service activities or volunteer work?  If yes, tell us about how this work has meaning for you and/or has contributed to your personal development. 
References:
Please list the names of three people who will provide references (at least one should be a member of the Religious Society of Friends):
  Name

   
City/QuakerMeeting

    Tel. No./Email address
1. 
2. 

3. 

Work history, education, etc.: 
Please attach a copy of your resumé (please include information on your work history, education, voluntary commitments, skills and abilities, languages [spoken and written, and software applications with which you can knowledgably use).

For more information contact:
Internship Program
Canadian Friends Service Committee (Quakers)

60 Lowther Avenue Toronto, ON M5R 1C7

Telephone: 416-920-5213 Fax:  416-920-5214  
Email: cfsc@quakerservice.ca 
November 26, 2012 –documents/ed and wit/yf/intern/application pkg/internship package
General Information: 

CFSC Young Friend Internship Program
What is Canadian Friends Service Committee?

Canadian Friends Service Committee, founded in 1931, is the peace and service arm of Canadian Yearly Meeting of the Religious Society of Friends (Quakers). CFSC strives to respond to calls of the Spirit to be of service and to discern the means for expressing love and care for all creation. We believe that there is that of God in every person. This leads us to try to alleviate suffering, to promote justice and peace, and to inform ourselves and others on these concerns. (For more information, visit www.quakerservice.ca) 
The programs of Canadian Friends Service Committee focus on peace, human rights, justice for Indigenous peoples, refugees, restorative justice and the prison system, and international development. Friends appointed to CFSC by Canadian Yearly Meeting oversee and help to implement the Committee's work. Staff work from the national office, located at Friends House in Toronto (ON), and field offices in BC and Ontario. 
What does an intern do (general description of internship)?

The purpose of the internship is to provide Young Friends and attenders with the opportunity to engage in the work of CFSC and our partner organizations. Canadian Friends Service Committee interns work both in the CFSC national office (four days a week) and on a local direct-service project (one day a week), such as at a food bank. Intern's special skills and interests will be taken into account in the selection of direct-service opportunities. 

Interns observe and participate in CFSC’s work, gaining valuable work experience. While in the office, interns will assist with basic clerical and administrative tasks; undertake directed research, writing and other activities; and participate in CFSC committee meetings (as agreed upon in the workplan), the annual sessions of Canadian Yearly Meeting (in August), and other events.  
Examples of potential tasks include: 
· writing articles about CFSC projects and Friends peace and justice concerns for Quaker Concern and The Canadian Friend (Canadian Friends periodicals);
·  research on a specific issue for a briefing paper or to feed into CFSC’s engagement on the issue; 
· engaging with Young Friends about their concerns and strengthening relationships between Young Friends and CFSC; 
· assembling resource materials on Friends’ concerns; 
· speaking about Service Committee and the internship at Friends gatherings; 
· helping with mailings,filing, and other clerical duties; and 
· accompanying Friends to ecumenical social justice meetings (such as Project Ploughshares, Canadian Council of Churches’ Commission for Justice and Peace). 

Service opportunities include work with local direct-service agencies (ex. food banks), work camp at NeeKauNis, etc.  This is arranged by the intern during the development of the intern’s workplan. 

Who can be an intern?

Any one between the ages of 20-29 years of age who is interested may apply – however, the internship is designed with Young Friends (i.e. young adult Quakers, or attenders of Quaker Meeting) in mind. All applications will be given serious consideration. All applicants should have a clear interest in Quaker service work and be prepared to make a four-month commitment. Knowledge of Quaker beliefs and previous community service is an asset. The internship is generally located in Toronto (with possible of assignment in Ottawa, depending on program needs and applicant’s gifts and interests). Applicants should seek a letter of support from their Monthly Meeting, if they are Quaker, and even if they are not Quaker, must have at least one Quaker reference in order to be eligible. 

Interns receive a living allowance of $850/month. Efforts will be made by CFSC to secure a billet (accommodation) with a Quaker family but such an arrangement cannot be guaranteed.

How do I apply?

Complete the application package and submit it to Jane Orion Smith, CFSC General Secretary at cfsc@quakerservice.ca 
Deadline:
February 15th, 2013
Job Description - CFSC Intern

General Description:

See “what does an intern do” in general information on internship. 

Specific Tasks (A detailed workplan is drafted by the Intern and General Secretary):
· Administrative support (mail, filing, clerical, organizing, correspondence, etc.)

· Research and writing (articles for Quaker publications, reports or ground work for CFSC committees, etc.)

· Special projects (as assigned by the General Secretary)

· Educational activities (assigned Quaker writings, meetings of organizations of which CFSC or CYM is a member and which is engaged in social justice work, etc.)

· Voluntary service in the community (with a Quaker or non-Quaker organization) (see below for list of possible options)
· End of service reflection paper

Reporting and accountability:

The Intern reports to the General Secretary or in his/her absence, then to the Finance Administrator and/or Office Administrator.  In turn, the General Secretary and others, as designated, have a responsibility to ensure that the Intern is provided adequate training, instruction, feedback and support. Near the end of service, there is an exit interview with a member of the Personnel sub-Committee of CFSC.

Terms of employment:

· Four-month term of service (May 1 - August 31st).

· 35 hours per week (time in lieu for over time)

· $850 per month stipend, paid on 15th of the month.

· Accommodation is the responsibility of the intern, however, efforts will be made to find a billet with a Quaker family but provision of such accommodation cannot be guaranteed by CFSC. 

· A Committee of Care will be appointed by CFSC’s Personnel Committee.
Some options for the voluntary service component (one day a week) in Toronto:

Kairos (310 Dupont Street, 416-463-5312) www.kairoscanada.org/e 
519 Church Street Community Centre www.the519.org 
Covenant House (homeless youth) www.covenanthouse.on.ca 
Daily Bread Foodbank (416-203-0050) www.dailybread.ca/get_involved/volunteer.cfm 
Peace Brigades International www.pbicanada.org 
Food Share (promoting food security/healthy food for all) www.foodshare.net
Women’s Inter-Church Council (416-929-5184) www.wicc.org 
St. Stephen’s Community Centre http://www.ststephenshouse.com/volunteer.shtml
Jessie’s - a community support service for teenage girls and their children (416-365-1888) www.jessiescentre.org/about_junescentre/get_involved/volunteer/
New Experiences for Refugee Women (ask Eusebio of TMM Refugee Committee)

Centre for Spanish Speaking Peoples, Women’s program 416-533-8545 (ask Eusebio)

Check out the website www.charityvillage.ca for more ideas
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